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Welcome.
Thiswebinar begins at 2:00PM

To hear the audio portion of this
webinar, please call:
1-800-621-8523
Participant code: 2482409

P |

Welcome. This webinar begins at 2:00PM To hear the audio portion of this webinar, please call: 1-
800-621-8523 Participant code: 2482409
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Central Contractor
Registration (CCR)

New Registration Overview for Grantees
March 4, 2010
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Central Contractor Registration (CCR)
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CENTRAL
R CONTRACTOR
REGISTRATIO

Robert Burton, CCR/FedReg Program Manager
General Services Administration
Host: Tom Erdelyi, U.S. Dept. of Ed, Office of
The Chief Information Officer
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Why must grantees register with the CCR?

The U.S. Department of Education’s (ED)
Grants Management System (G5) will begin
disbursing payments via the U.S. Department
of Treasury rather than through the Federal
Reserve as in the past. As a result, all
grantees and payees who receive payments
from ED must register in the CCR, the U.S.
Federal Government’s primary registrant
database.

e 4

Why must grantees register with the CCR?
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When must grantees register with the CCR?

Grantees must register their Tax
Identification Number (TIN) and Data
Universal Number System (DUNS) before
March 31, 2010 in the CCR database to allow
for timely processing of this information.

The Department’s Grants Management
System (G5) will begin disbursing payments
to grantees via Treasury on April 19, 2010.

P 5

When must grantees register with the CCR?
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Outreach/Communication

v Existing grantees/payeeswere notified via mail and
email of the new requirement to have their DUNS &
TIN numbersregistered in the CCR in order to receive
grant funds from ED.

v Grant Award Notifications (GANs) will include
AttachmentV “Registration of DUNS and TIN Numbers
In the CCR"” - which informs grantees of the new
requirements.

» The Notice Inviting Applicants (NIA) and application
packageswill include information on the new
requirements.

v Program staff, via listservs or monitoring contacts, have

been informing grantees of the new requirements.

Outreach/Communication
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Documentation Reference

» For detail documentation pertaining to CCR
New Registration
= See https:/ /www.bpn.gov/ccr/handbook.aspx

= Select document format under “Registration
Screenshots”

Documentation Reference

Page: 7




(CCR) New Registration Overview_Rb Presentation for Dept of ED03052010.pptx
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What You Need to Register (10f2)

What You Need To Register

IMPORTANT: Review the following FOUR key items you need before
beginning registration.

1. Data Universal Numbering System {DUNS) Number provided by Dun and
Bradstreet(D&B)

+ More detail

2. Tax Identification Number (TIN) and Taxpayer Name used in Federal tax
matters

*Not required for non-U.S. registrants®

+ Mor il

3. Statistical Information about your business
+ Mor: il

4. Electronic Funds Transfer (EFT) Information for payment of invoices
*MNot required for non-U.S. registrants®

+ More detail

="NOTE: ITEMS 1 AND 2 MAY BE COLLECTED AT THE SAME TIME."~

+ Full listing and descriptions of all information needed to register.

1 Window

What You Need to Register (1 of 2)
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What You Need to Register (20f2)

International Registrants
A foreign company that performs work outside the United States is required to register in the Central Contractor Registration (CCR)
system in order to be awarded a contract, except under extenuating crcumstances, in atcordance with Federal Acquisition
Regulations 4.1101(a)(5) in the FAR.

r e = = Related Link
Step 1: Obtain a new or existing Data Universal Numbering System {DUNS) Number from Dun e

and Bradstreet (D&B) by using the online welb form process. NCAGE

IF you require additional D&B assistance, please email corhalp@dnb.com. DEB Web Form for DUNS
Number Request

Step 2: Get an NCAGE code before beginning your registration in CCR. International FAQ's

Foreign companies must first abtain a North Atlantic Treaty Organization (NATO) CAGE (NCAGE) code
from the appropnate source, Use the NCAGE onhine form to obtain an MCAGE. In block 2 of the form,
select “Other” if your country is not isted,

If the form cannot be submitted via internet, or you have any questions about this form or have problems with it, call +9269
9617766 (DSN 661-5757) or send a message to NCAGEDdla mil.

Step 3: Register in CCR.
You may begin your CCR registration 24 hours after you have received your DEB DUNS number.

A U5, Tax Identification Number (TIN) and Electronic Funds Transfer (EFT) information are NOT required if you are located in a foreign
country,

Start Registration |

What You Need to Register (2 of 2)
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Enter Organization’s Information

Mew Registration

Enter Your Organization’s Information
Ovganizalion Information
* Required Information

DUNE" [

Legal Business
M

Daing Busingss
As (DBA)

Phyzical Siesl
Address

City

U5 State or -
Canadian Provindg

Fargign Provinde

cip+arostal
Cooe

Counlry:  NITED STATES -

| Contws Regstrabion Cancel

11

Enter Organization’s Information
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Verify Your Results with D&B

New Registration

Verify Your Results With D&B

If you click "Accept/Continue Registration™, the information from D&B will appear in your CCR
registration.

If changes to your company name or physical address are needed, please click "Cancel”
and contact D&B to make corrections before proceeding with your CCR reqgistration.

Contact D&B at 1-866-705-5711 (US Only) or ccrhelp@dnb.com (International).

Data You Input D&B Data
Alpha Janitorial Inc ALPHA JANITORIAL, INC.
5018 W 121st Street 5018 W 121ST ST
Alsip ALSIP
IL IL
60803-3117 608033117
USA UsA
Accept/Continue Registration || Cancel |

Verify Your Results with D&B
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Click Create User Account

MNew Users

i you have not yel created a user account, please Creale 3 Uiser Accoyni

Existing Users

UserID: |
Password:
Log In
Fgrgg; Paigwgrg Fgrgg'l: SEr Iﬂ

Click Create User Account
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Enter User Information and Choose Security Questions

Create Usar Account

Ernlzr Ussr Informalion (* Regungd InTammabon)

[

{60 SMaiGtpn v
LU2 i
Paiswerd”:

rEn 8 chasaciers, Cass Sendive
1 gach wppstlows Cat e nUTSer spod charpcher

Coalirm Paidword";

g hoianenyl Ppswed Fglesy
First Mamae";

Lt Hame®;

Telephone';

{h g 25551200

Telephone Ext B ——

Choose Secunty Queshons (™ Reguired Infoematon)

Phpaii arrwesr 3l & batunty gudiSicns wilh saaily cemambengd cne-word andwits. Thade gusband will B6 uaed 1o vily poue i3ensly @ oo nesd b
PSR Ol PRiEwSnd

Plsase Selact 3 Secunty Queston
Plamis Sebect & Secinty Qusitan
Plagie Salect 3 Secusty Quaition
Plemse Select 3 Secunty Gueston

Plaiis Sabsct & Secusly Ouaitan

14

Enter User Information and Choose Security Questions
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User Account Created — Click Continue

Create User Account

User Account Confirmahon

Your user account has bean successfully created

Your User ID: ccresis
Mame:
Email Address: American@email. com

| Continue |

15

User Account Created — Click Continue
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When Your Input Does Not Match D&B Sufficiently

Mew Registration

Aaush DUNS nember B1IZ26440 is. comectly kemalied, e informaion you input 5 not sullciently
mgich whal |5 on 88 3 DED S B DLINE Number
Yiou mary
1. Tryagain by comeding yoer inpel below OFt
2 Contsd DLB W mate 3 changs % yoer DAB CUNS Recsrd
S Rageanat DER Cussomer Senice 1-838-T05-57 11
Irdwmabonsl Regishrants: DAB Weslorm or e-mail Cotaisgean:

Yau may re-a8empt Marw Regiskaiion 14-48 hours a8sr DB has conlmaed e change % your DAB
LRI e

Enter Your Qrganizatien’s Infiormation
CHRANEISEN INkNTASSA

* Pk e I TRLABAN

DUNS" gaireasy

Legal Business pong lanitcrial e
Hame

Doing Burness
den B

Pysical Sresl
Adress

=1}

S, Sinde of -
Canadan Provinos

Fitign Province

DglPpytal
-

Counilfy. UNITED STATES -

Corgmus Fagitration Cangsl

When Your Input Does Not Match D&B Sufficiently
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Log in with User ID and Password
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Log in with User ID and Password
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Manage Registrations Page: Click New Registration

CCR Hosma CCR Search
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Manage Registrations Page: Click New Registration
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Instructions Page—Read and Click Continue Registration

¢
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Instructions Page—Read and Click Continue Registration
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Create Contact Template

Create Contact Template

The Infarmation you enber below can b avtomaloally copled to any Foint of Contad in CCR by Qickdng
the [Paste Contad Templabe] bulton in th desired Poind of Contact

Fill ®is bemplate wilh the Accounts Recetvable Point of Contact comad information
Templale Fields

Hame

E-mail Address
Address Ling 1
Address Line 2
City

Eaabe

Prosinca

ZipiPostal Code

LS Figed s
Couniny -
L3, Phone Mumber:
Talephona Extension
Mon-Ll 5. Prong Humber

Fia Mumbser

| Cancel | | Save |

Create Contact Template
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System Messages Displayed

EDN TOEA]
Digaster Response

(] TREIN:
DN S =4

Either an S5M or TINEIN is required, but not bath
DAB Monitoring

hn

Qe

D& Monitoring t SN Enter S5M only if s0le Propriebor without a TIN
Either an 55N or TINEIN is required, but not bath
Srstem MEssages Diision Mame:
» Business Stat Dale is a required
walue Division Humber

& Eifhér an S5H of TIEM is reguanad
bt vod beoith

# Fiscal Year End Is a required value
ue MUEE B A rrondh nd day
combination: WIWDD

« Mailing Address is required

« Either an S5M or TIEMN is required Physical Address

o 0d B0

Company URL

KR Physical Street [cnqyg W 1218T ST
Address 1)

21

System Messages Displayed
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Corporate Information Page
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Corporate Information Page
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Select Organization Type (1 of2)

LS Federal, State, Local, Tribal,
Foreign Government entity/agency

Select Organization Type (1 of 2)
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Select Organization Type (2 of2)

Businessor Organization

24

Select Organization Type (2 of 2)
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Corporate Entity Selected on Corporate Information page

Organizational Structure
Pl

(¥} Corporate Entity, Mot Tax Exempt (Firm pays U 5. Federal Income Taxes or U.S. Possession Income Taxes)
() Corporate Entity, Tax Exempt (Finm does not pay U.5. Federal Income Taxes nor U.S. Possession Income
Taxes)
() Partnership or Limited Liability Partnership
() Sole Proprietorship
O Intermational Organization
O Other
Check one if applicable.
CLimited Liability Company (if applicabie)
[JSubchapter & Corporation (if applicable)

Incorporation

Required if you selected "Corporate Enlity”™ as Type of Organization

State of

USA Onl
Incorporation l: nly)

WS State code list

Country of v
Incorporation

Corporate Entity Selected on Corporate Information page
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Sole Proprietorship Selected on Corporate Entity Page

Grganizational Structure

Corporate Enity. Mot Tax Exempd (Firm pays L1.S. Federal Incomse Tanes or LS. Possession
Income Tanes)

Corporate Enlity. Tax Exempt (Firm Gos not pay U5, Federal income Taxes nor LS, Possession
Income Tames)

Partrership or Limited Liabiity Pastnership

@ Sale Proprietarship
International Organization
Ciher

Chirch oné if Applicabiy.

Lirnitied Liability Company (if applicable)
Subchapler 5 Corporation (i applicabie)

O Sole Propeistorship Point of Comact
Required if you selecied “Sole Praprigtorship” as Type of Organization
Piarme
E-mail Address
(8.5 & MARGEHEN BV

U5 Phone Numbar

Tedephone
Extension

Mon-ULS. Fhane
Humbar

Fax Mumar

Sole Proprietorship Selected on Corporate Entity Page
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Goods/Services Page

b

mH Uliroor

Goods/Services Page
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Financial Information Page

=B it

Financial Information Page
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Points of Contact Page (10f2) :
Part 1

Points of Contact Page (1 of 2)
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Points of Contact Page (20f2)

Part 2 S

Points of Contact Page (2 of 2)
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Registration Complete Page (10f3)

Registration Complete

DUMNS: 001666519 Date: 72772009

Send To Printer

MNOTE: if you would like a prin your antire registration for your records, please
dick on View Registration in the menu bar al the top of the page and then click
on “Send to Printer”

Subrisslon of offers on  soliclabons requires Representalions and
Cerificaions. Please allow 48 hours for your mew CCR record 1o bacome
effective and then visit the Online Representalions and Centifications Application
(ORCA) al HTTPS HMORCA BFN GOV to anler the inforrmation alecironically.

You have successtully finished your CCR Registration!?

All of your CCR: diata has been saved and is now being processed, which
could take 24-43 hours. I you wani to fill out the optional infermation, or
continue 1o make changes to your CCR profile, please use the [Registration
Menu] located on the lef of your screen

Wiew SBA
m.m‘“

For Official Use Only.

Registration Complete Page (1 of 3)
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Registration Complete Page (20f3)

Registration Complete

DUMNE: 26824168 Date: TR2TI2009
S T Ples Cualified for one or more
MOTE: Hyou would like 3 print yeur entine registration for your records, please SBA Small Business Types

click an View Ragistration in the menu bar al the top of the page and then cick
on “Send to Printer.

Submission of offers on soliciations requires Representaions and
Centifications. Please allow 48 hours for your new CCR record to become
effectve and then visi the Onling Representations and Certifications Application
(ORCA) al HTTEFS IORCA BEN GOV to @nter the information elécironically.

You have successhully finished your CCR Registration!!

Al of your CCR data has been saved and |13 now being processed, which
could take 24-48 hours. If you want to fll out the optional information, or
continue o make changes o your CCR profile, please use the [Registration
Manu] located on the [eR of your Scraen.

Please selec the [Register or Update your SBA Profile] bution to complete
SBA’s supplemental page. If you are applying for cerification as a HUBZone,
Small Disadvantaged Business, of the B(a) Business Development
Program, you must complete the SBA Supplemental page.

ISBAGE™=  [SBAGE

For Official Use Only,

Registration Complete Page (2 of 3)

Page: 33




(CCR) New Registration Overview_Rb Presentation for Dept of ED03052010.pptx

Registration Complete Page (20f3)

Registration Complete

Al of your CCR data has beéen saved and i5 now b-emg processed, which could take 24-45 hours. I
you want bo i out the opbional information, or conbinue 1o make Changes 10 your profile. please use the
[Registration Menu] located on the el of your screen. Otherwise 1o keave this program. click “Quit 1

IESRD R s s CUNS Numberin FedReg

Submission of offers on soliclabons requires Représentations and Cerifications. Please allow 48 MESSEEE
hours for your new CCR record 1o become efféctive and then vislt the Onling Representabions and
Cenificabons Application (ORCA) al HTTPS VORCA BPN GOV to enter the information elecironicaly

Qur records indicate that DUNS number 002643443 also resides in the Federal Agency
Registration (FedReg). We will Be notifying the FedReg POC for DUNS Number 002843443
that a CCR record is being created using that DUNS numbaer,

You have successfully finished your CCR Registration!?!

Al of your CCR 0ata has been saved and & Now Deing processed, which could take
24-48 hours. I you want 1o fill out the: optional information, or continue 1o make
changes 1o your CCR profile, please use the [Registration Menu] located on the left of
yOUr Scréen

Hote: CCR is currently unable to check for any new SBA Small Business Types.
Select the [View your SBA Small Business Types] button for more details.,

Hoaied

For Official Use Only

Registration Complete Page (2 of 3)
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BACKUP SLIDES

Backup Slides
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User Account Pages: New Registration Page
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Manage Registrations Page
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Edit User Information Page
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Change Password Page

Change Password

Enter New Password (* Required Fields)

Old Password*:

New Password":
min & characlers, case sensithe
1 each: upperlower case, number, special character

Confirm Password®:
See Additional Pagssword Rules

Change Password || Cancel |

Change Password Page
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Manage Users Page
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Frequently Asked Questions

1. How often do grantees need to register with the CCR?
Answer: Youmust renew and validate your registration at least 12 months
from the date you previously registered.

2. Is it mandatorythat all grantees doing business with ED register with the
CCR?
Answer: Yes. If you do not register, you risk not receiving payments.

3. Who do | contactif | have a question?
Answer: Ifyou need assistance with the CCR registration process, contact
the CCR Federal Service Desk at 866-606-8220 or click on the following
URLto submit a request: https:./Aww.fsd.gov/clients/

If you have questions that are G5 specific, contactthe G5 Hotline at 888-
336-8930 oryou may also email edcaps.user@ed.gov.

41

Frequently Asked Questions

Page: 41




(CCR) New Registration Overview_Rb Presentation for Dept of ED03052010.pptx

Frequently Asked Questions

4.

Will my grant payment be withheld if my DUNS and TIN is not registeredin
the CCR by April 19, 2010?

Answer: No. You must call the G5 Hotline at 888-336-89301to request
payment.

. Must granteesin receipt of Recovery Actfunds register with the CCR?

Answer: Yes

. What happensif| make a paymentrequestin G5 and do not have a DUNS

or TIN registeredin the CCR?
Answer: G5will generate an error message. You must call the G5 Hotline
atthis pointto request payment.

. Dol needto registerfor a DUNS and TIN for each grant award or payee?

Answer: Yes.

Frequently Asked Questions
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